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1. How to Login as college user?

Step1: Go to https://automation.muhs.ac.in
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Step2: Login using Username and Password provided to you.
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2. How to check criteria for the Spandan Activity?

After successfully logging in to the college profile, to check the criteria
for the Spandan activity, visit the following path:

Path: Student Welfare Dept >> Sports, Cultural & Research >> Spandan
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Click on Spandan. The following screen will appear. Now click on ‘Activity

Ruleset’.
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3. How to Nominate the Participants from college?
Before nominating student, select the following details:

1.

Academic Year — Choose the relevant academic year (e.g., 2025-
2026).

Notification - Select the appropriate notification (e.g., University
Cultural Yuva Mahotsava).

Activity Type - Select the category (e.g., Cultural - Dance).
Activity Name - Select the specific activity (e.g., Classical Dance).
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e Step 1: View Student List

The student list appears under the nomination section.

e Step 2: Select Student

Tick the checkbox beside the student’'s name.
The system will display “1 item selected” (or more, if multiple).

e Step 3: Click Nominate

Click on the “Nominate” button available on the right side.
Confirm the nomination.
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4. How to Nominate Other members as Accompanist, Team coach,
and Team Coordinator?

Before nominating other member, select the following details:

1.

Academic Year - Choose the relevant academic year (e.g., 2025-
2026).

Notification - Select the appropriate notification (e.g., University
Cultural Yuva Mahotsava).

Activity Type - Select the category (e.g., Cultural - Dance).
Activity Name - Select the specific activity (e.g., Classical Dance).

e Step 1: Other Members Nomination.
1. The student list appears under the nomination section. Click on
‘Other Members button as shown in the screenshot below.

e Step 2: Select the Entity to nominate and the role they are
nominated as.

Select the entity to nominate (Student or Other)

Choose the appropriate value from the “Nominated As”
dropdown: Accompanist, Team Coach, or Team Coordinator.
Tick the checkbox beside the name.

The system will display “1 item selected” (or more, if multiple).

e Step 3: Click Nominate

Click on the “Nominate” button available on the right side.
Confirm the nomination.
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5. How to Forward the Nominated Participants from college?
Important:

To forward a nominated participant, ensure that ‘All’ is selected in both
Activity Type and Activity Name.

e Step 1: Forwarding Nominated Participants:
1. To forward nominated students:

Select Activity Type = All.

Select Activity Name = All

e Step 2: Click ‘Forward to University’ Button.

1. Click on the ‘Forward to University’ button available on the right
side.

2. Confirm Forwarding.

3. Status will update accordingly:
Forward Pending =2 Forwarded to University.

e Step 3: Download Nomination Details
1. Click on the ‘Download Nomination Details’button available on the

right side.
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Note:
For Technical Support, please call on 9960697883, 8087995883 between 10:00 AM to 06:00 PM.
You may also communicate by sending your queries on muhs.application.helpdesk@gmail.com

Daily Sessions (Mon to Fri) between 11:30 AM to 12:00 PM are scheduled for technical support
required through link ( https://meet.google.com/khy-exff-spp )
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